Redam mai jos, cu titlu orientativ, modele de astfel de documente.

Referat privind cheltuelile de protocol – servicii restaurant parteneri de afaceri

Denumire societate _____________________________
CUI:_________________________________________
Adresa :______________________________________
                                                      Referat privind cheltuelile de protocol
Documente justificative: 

Factura …….nr: ………data: ………/…../……… Emitent............................................
Bon fiscal …….nr: ………data: ………/…../……… Emitent........................................

1.Natura activitatii de protocol:

Servicii restaurant

2. Participanti/beneficiari ai actiunii de protocol

Clienti/furnizor/alti participanti:
_______________________________________________________________________________________________
________________________________________________________________________________________________
_________________________________________________________________________________________________
_______________________________________________________________________________________   

Documente anexate (pentru intalnirile cu partenerii de afaceri): Exemplu – invitatii, oferte, contracte incheiate/negociate s.a.


Intocmit,                                                      Aprobat,


Referat privind cheltuelile de protocol – cadouri oferite partenerilor de afaceri

Denumire societate _____________________________
CUI:_________________________________________
Adresa :______________________________________

                                                      Referat privind cheltuelile de protocol
Documente justificative : 
Factura …….nr: ………data: ………/…../……… Emitent............................................
Bon fiscal …….nr: ………data: ………/…../……… Emitent........................................


1.Natura activitatii de protocol:
Cadouri cu ocazia __________________________( sarbatori, aniversari, campanie de promovare, mentinerea relatiilor de afaceri).

2. Natura cadourilor:
_______________________ valoare_____________________


2.Beneficiari ai actiunii de protocol

Clienti/furnizor/alti beneficiari:
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
_______________________________________________________________________________


Intocmit,                                                      Aprobat,

